Remote Contract Administration
and Reporting Services.

Construction contracts
vary across NZ.

We can help you with
this …

Different types of contract require
different things, some need the parties to
do things within a certain time or send
particular reminders, or the parties run the
risk of not being entitled to extra revenue
or extra time that they would have had,
had they acted correctly. Contracts such
New Zealand Standard 3910:2013 and
other NZS contracts, Master Builder
Subcontract Agreement 2017, all NEC3 &
4 suites, FIDIC and others, include
‘time-bar’ clauses.

For as little as $55 dollars per day we can
receive your communications when you
do, track them and report on them in real
time as you require. We will provide
timely reminders so that you do not miss
deadlines required by the contract. Not
only this, we will also submit your
contractually required reminders for you
to ensure you do not miss out on your
contractual entitlements. This is typically
less than you would pay a QS for an hours
admin time, you know how much it will
cost, and we charge it for the whole day.
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What else do we do? – Tailor made
forms to suit your speciﬁc contract.
As part of the service we also assess your contract to ﬁnd out exactly what your
requirements are. This is free of charge and would typically cost a signiﬁcant fee with other
industry professionals or lawyers.
We then create your company speciﬁc, contract tailored Notices and Forms. This way you
can be assured your submissions are relevant and you can rely on them.
The information we record and report on are things off relevance i.e. contract instructions,
variation notices, variation quotations, acceptances and rejections, valuations etc. but can
also include requests for information and the like. If you have other correspondence you
would like to be monitored, this can be provided by email to us and we can do that.
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Anything else?
Actually yes. Because we are experts in construction contract admin and construction law,
we are also expertly placed to provide you with any contractual advice you may have
about the project at any stage. You no longer have to worry about your own time to ﬁnd
and provide lengthy correspondence to a lawyer and pay those types of fees.
Contract Control already has the information to hand, quickly accessible and can provide
advice on demand. Our rates of service are signiﬁcantly more reasonable than typical
lawyers.
Typical queries include how to claim extensions of time, critical assessments of
underpayments and disputes around variation entitlements.
On demand advice is charged as per our standard hourly fee.
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How ? - Simple process
The process is simple, we create an email address for you and this is shared with your
client/partner or customer.
We work with you initially to set up what information you would like to see in your reports
and set those up for you.
We provide real time staff who receives your correspondence regularly so that they can
update your project speciﬁc information.
You decide when and what kind of reports you would like to see, and we provide them.
We respond on your behalf to action any reminders or other automatically required admin
tasks so that you don’t need to worry.
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What does the customer receive as a report?
The answer is, whatever you want. If we can calculate something from the data then you
can have it.
We can also change logos, fonts and include company information for professional
reasons, should you want to use the reports as part of a presentation or report.
Information is also available in excel format should this be required.

Example of report
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Prices – how much does it cost ?
Contract risk review services (before you sign up)

Small:
10-18 font, 20 pages A4

$200.00

medium:

LARGE:

10-18 font, 21-50 pages A4

10-18 font, 51-100 pages A4 +

$350.00

Contact Us
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1.

Remote contract admin services
RETROSPECTIVE RECORDING

STANDARD HOURLY RATE

Contract admin services:
Initial set up ................................................................................. $250.00 standard one off fee
Requests for information recording................................... $25.00 per working day
Variations package recording .............................................. $55.00 per working day
Reporting:
All options include 1 monthly report which can be arranged on any date you choose.
For additional reports or special reporting requirements these prices are as follows:
Bi-weekly reporting .................................................................. +$7.50 per working day
Weekly reporting....................................................................... +$15.00 per working day
Additional reports & changes to standard reports ...... Standard hourly rate
Reminders (automatic submissions).................................. +$20.00 per working day

2. Hourly fee
Standard hourly fee .................................................................. $120.00 per hour
If you have any queries regarding any other service, please don’t hesitate to ask,
you can email by clicking here
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Contact us:
General enquiries: admin@contractcontrol.nz
Technical enquiries: help@contractcontrol.nz

https://www.contractcontrol.nz

CHRISTCHURCH
03 669 4803

AUCKLAND
09 950 7173

WELLINGTON
04 830 3375

